Power Teacher Gradebook Quick Guide: Secondary

USING AS A GRADEBOOK

Make sure you are set to the current year.
You cannot rearrange classes herj/
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See active or
dropped students
You can to see
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When in the scoresheet, on the assignments tab, be sure to pick the
marking period you want to look in.
You will see all your students and all the assignments you have created.
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\# Create Assignment Category

Create Assignment Category

Specify attributes of the Assignment Category
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Name:
Abbreviation:
Color: | [{ None

v

These options will be applied as defaults to any new assignments when
created for this category.
Points Possible: 10
Extra Points: |0
Points

@
Immediately

Score Type:

Include in Final Grade:

Publish Assignment:
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On Date: | 11/dd]
Da 0

Publish Scores: [V]
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**See back for how to
weight your categories!
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Right click on an assignment to get
other options, such as fill scores, etc.
Hit the + to add new assignments.
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Name: Abbreviation:

- Score Type: Points.

Category: | ot specified-

Points Possible: |100 | Extra Points: |0 Max: 100 Weight: |1.00

Date Due: [09/25/2012 Include in Final Grade: (7]

- Fill in the Name and Ca#egory (abbreviation populates automatically).
- Set possible points, any available extra points, and due date.

- Publish Date: As soon as it is in your gradebook, if no grade is
entered, it shows up as missing for students/parents in Parent
Connect, so you may not want to enter assignments until you ready to
enter grades.

- Be sure to check "Include in Final Grade" if you want it to average inl

Give your Category a nhame & Abbreviation
You can choose a color so your gradebook will be color-coded

The rest of these options set the defaults for new assignments
created in this category (you can always change on any individual
assignments if you choose)

The Publish Scores should be checked - otherwise students/parents

INOT be able to see their score! Any Assignments with a small

exclamation mark are not set to Publish Scores: - o : ©
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GRADE SET UP “

When on the Grade Setup tab and Calculations,

Reporting Term: |Marking Period 1

you can double click on a particular marking

Calculations Grade Scales

. . Reporting Term Start End
period fo customize your gradebook.
E[ Marking Period 2 © 10/22/2012 Mon 12/07/2012 Fri
. Marking Period 3 © 12/10/2012 M 01/25/2013F
When you do this, you are only gmz:h:z p::odq ©oy28/2013 M:: 03/15/2013F:
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RUNNING REPORTS

remove

When in the Reports Tab, you can run all sorts of reports. You will become familiar with them as you try the different

repor‘Ts out.
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Student Info ~ Grade Setup  Class Content’

Name:

Attendance Grid

Category Total Report

Final Grade and Comment Ver...
Individual Student Report
Missing Assignment Report

A Description:

) Student and date grid template for taking attendance
© Summary of category totals by section or by student
© Final grades and comments by reporting term

© Summary of dass activity per student

© Listing of assigments that have not been scored

Scoresheet © Student grade and assignment data

Standards Report © Standards Final Grades and Standards Assignment S...
Student Multi-Section Report € Student information from all of a student's sections.
Student Roster © Student demographic information listed one row per ...

Double click on the report you want, and you can then
g | customize the criteria for the report you want, as well as
change the layout of the printed report.
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MP GRA DES Secondary (6-12) only: there is separate guide for Elementary (K-5) Quarter Grades!
When in the scoresheet, on the final grades tab, you will see the final grades for student report cards, a column for

comments, and averages in each different category you used.
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To manually override grades, double click on the MP grade. DO NOT
use the comments in here, they will NOT show on report card.

Last Step for grades - Once you are all set with
grades, you need to indicate this for EACH class/
subject.

Click "In Progress”

then check Final Grade Complete & OK

Your comments must be in the blue
comment column. Double click in this blue
comments column or right click and choose
"Show Comment Inspector”

Once comment box is open, use the small
arrows to move to next student rather

than closing and reopening each Tlmel
\# Standard Comment
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